Application under the Right to information Act, 2005

To,

The Public Information Officer,

[INSERT UNIVERSITY].

1. Name of the Applicant:  […]
2. Address of the Applicant: […]
3.  Particulars of Information required:
[i] Subject Matter of Information: 

A. Please confirm whether the persons employed by the University as house-keeping staff, security staff, gardeners, Class IV labourers and workers employed in the students mess and students halls of residence are:

(i) Employees of the University

Or

(ii) Contracted through an external contractor  
B. In case the answer to the above query is (i) i.e. they are ‘employees of the University’, you are requested to kindly give full details as to the number of workers employed, monthly salary and other incentives/benefits given to those employed by the University as house-keeping staff, security staff, Class IV labourers and workers employed in the students Mess and students halls of residence.

 C. In case the answer to query is (ii) you are requested to kindly give full details of the contracts signed by the University with agencies/contractors in relation to employment of security personnel, house-keeping staff and workers employed in the students Mess and Halls of residence. Also kindly give copies of any such aforementioned contracts signed by the University with any such third party.  

C. In relation to the persons classified in Query A(i) & (ii), kindly give details as to the statutory minimum wages requirements for those categories of persons. Also give full details as to whether the minimum wages requirement, for those categories of persons described in Query A (i) & (ii), are complied with. 
D. In case the University signs contracts with third parties in relation to the categories of persons mentioned in Query A (i) and (ii), kindly give details as to the steps taken by the University to ensure that minimum wages are paid by such third parties to its employees’ working within the University premises.  
F. Kindly provide me with a photocopy of the minutes of all the meetings wherein the wages, working conditions etc. of such workers as classified in Query A (i) and (ii) were deliberated upon.
E. How many casual workers/labourers are employed by the University and what is the nature of tasks they perform?

 [ii] The period to which the information relates: Last three years.
[iii] Description of the information required: As above.
[iv]Whether information is required by post or in person: Information is required by registered/speed post.
4. I affirm that I am an Indian citizen. I am not below poverty line.

Place: Mumbai

Date: […] 2011.

Signature of applicant

